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Report due in pdf form on the Biol321 Moodle site on Decemter 9th at 12 midnight. 
Raw data sheets for your group are due by December 9th at 5:00 PM in the big yellow box 
in Biosciences 3520. Note that if you don’t hand in your raw data there will be a 10% 
penalty off your written report grade for all group members. 
 
Page limit 
Maximum 7 pages of double-spaced text. We will deduct marks for going over. The cover 
page, figures, tables, References and Acknowledgements are not included in the page 
limit. 
 
Format 
Double-spaced prose (i.e., sentences), 12 point font, at least 1" (25 mm) margins on all 4 
sides. Each page of the written report must have a header with the page number in the 
upper right corner, and your TA’s name, your name and student number in the upper left 
corner. Reports also look better if you leave an extra line blank between sections. 
 
Your report should begin with a title on the cover page. Make it descriptive enough so a 
reader knows what you studied and maybe even what you found. Organize the main body 
of your report under the following headings in this order: Introduction, Methods, Results, 
Discussion, Acknowledgments, References (note that an Abstract is not required). Make 
the headings in bold face type so they stand out and place them above each section. 
 
Introduction (1–2 pages) 
Introduce the subject of your report. Briefly state the reason for your study and describe 
some of the previous work on this question to put things into context; use references from 
the primary literature for this. Describe which species you chose to study this issue, and 
explain why. End by giving your hypothesis and what you expected to find. 
 
Methods (1.5–2 pages) 
Give enough detail so that the reader could repeat your study, but include only the 
relevant details. Provide definitions for the behavioural units used. Include a paragraph 
here with the subtitle “Ethical Note” where you deal with ethical considerations: 

• State that you met the basic requirements of not purchasing vertebrate animals and 
not capturing wild vertebrates 

• Explain how your methods did not cause stress or harm to any animals 
• Explain what measures you took to minimize impact on your study animals and 

other organisms in the environment 
This can either go at the beginning or the end of your Methods. In the discussion reading 
on crows by Marzluff et al. (2010), it appears at the beginning, but it often makes more 
sense to put it at the end. 
 
Results (1–2 pages) 
Present your findings and associated statistics. Do not present any raw data here, or 
interpretations – leave these for the Discussion. The decision of which figure(s) or table(s) 
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to include, and how many, will depend on your results. Refer to all figures and tables in 
the Results text – note that only showing the graphs or tables is not enough. Number your 
figures and tables in the order they are mentioned, with separate numbering for figures 
and tables if you choose to include both. For figures, labels and captions should be given 
directly below, whereas for tables these should be on top. 
 
Discussion (1–2 pages) 
Do the data support your expectations? Say what you think your results show and how 
they compare to similar studies in the literature. Consider the biological importance of 
your results. Briefly explain any anomalies or ways that your study could have been 
improved. What are the next steps? 
 
Acknowledgements 
Only necessary if you want to include them. Briefly say who helped you design the study 
or collect the data. Did anyone help provide access to study animals? 
 
References (>5 primary) 
Use your references from the primary literature to set the scene in the Introduction, to 
support your approach in the Methods, and to back up your arguments in the Discussion. 
You should have enough references to show that you have a solid background on your 
subject (5-10 references will likely be enough). Only refer to papers that you have actually 
read. The list of references should include all papers cited in the text, and no others. 
 
Follow the journal Animal Behaviour when formatting citations and the reference list. Be 
consistent throughout the report. 
 
Statistics 
You are welcome to use any statistics program for your analyses. Always use the following 
format for reporting statistics in your Results text: in brackets, state the name of the test, 
the test statistic, the sample size or degrees of freedom, and the P-value. Here is an 
example: 
 
The squirrels took more food items in the period before the predator stimulus was 
presented (paired t-test, t = 2.96, P = 0.03, n = 29). 
 
Style 
Reports will be assessed for style and grammar. We expect your spelling to be perfect and 
your text to be free from typographical errors. 
 
Tables and figures 
You may present your graphs, drawings and tables on separate sheets of paper (as done in 
scientific manuscripts before publication) or integrated into the text (more like a 
government or business report). If you put them on separate pages, you may put as many 
on a page as you like as long as they are legible. All figures and tables must be 



Biology 321 Project 2: REPORT CRITERIA 
	  

3	  

accompanied by a complete caption and they must be referred to in the text of your 
Results. 
 
Tables 
Set these up in the style used in the journal Animal Behaviour. Use horizontal lines only – 
there should be no vertical lines separating columns. An informative caption should 
appear above the table. 
 
 
Figures 
All graphs, photos, drawings and maps in a scientific paper are called figures. Each figure 
must have an informative caption placed right below the figure. You may combine as 
many figures as you like on a page as long as they are perfectly legible and fit within the 
margins specified above. 
 
MARKING SCHEME: 
 
The report is worth 20% of your final mark. 

• Title (1) 
• Introduction (2.5) 
• Methods (4) 
• Results (3) 
• Discussion (3) 
• References (2.5) 
• Style and grammar (4) 

 
Plagiarism is easy and tempting in this course but will not be tolerated (see details and 
references on the course website). Reports that include plagiarized material (i.e., text, 
figures or tables copied from elsewhere, including another group member’s report) will 
result in a zero grade on that assignment for both the plagiarist and the person copied. 
Protect your hard work – do not lend your files to a friend.	  


